IpunsTo ' YTBepx aaio:
Pemennem negarorH4ecKoro CoBeTa, exkTop MBOY COLL Ne7
I[Mpotokon Nel ot 30.08.2017 . ([} /OI1. Xurankusa/

[NOJIOXKEHHE
ob umma‘rumponaanoﬁ uHbopmanmnonHoi cucreMe «Cetesoii ropon. Obpasosannen,
periamMeHTHpYIOLIee BHEJPEHHE H HCMOMb30BAHAE ABTOMATHIHPOBAHHOH HHQOpMaHOHHOH
cucremel «Cerenoii l'opon. O6pazosanue» B MBOY COIL Ne 7 n.OkTa0bpbckuii

1. OBwne nonomenns
1.1. Maunoe ITonoxenne paspabotano B cooTsercTeHH ¢ 3akoHoM P® "OG6 obpasopannm”,
TunossM monoxenuem ob obmeobpazosarensuoM yupexaenus, ¥ crasom MBOY COIL Ne 7
1.2. MBOY COILU Ne 7 npomomkaer paloTy N0 BHEAPEHHIO H  HCNOJIB30OBAHHIO
apTOMaTHIMpoBaHHoi HEpopManHonHOMH cueTeMbl «Ceresoii ['opon. Obpazosanue» (manee AHC
CI'O) B ynmpaBneHH# H yueDHO-BOCIIHTATENLHOM MpOIECCE.

2, lNopanox srenpenns AUC CI'O

2.1. Topsanox sueapenns AMC CI'O 8 MBOY COIIl Ne 7 ocrosan HE! «MeToaHyeckux
PEKOMEHIALHAX 110 BHEIPEHHIO CHCTEM BEICHHSA AYPHAIOB YCOEBAEMOCTH B JJIEKTPOHHOM BHIEY.

Dranw Heapenus AHC CI'O:

— Bpoa oCHOBHBIX JaHHBLIX O LIKOJE.

— DBriCTaBneHHe TEKYIIHX H HMTOTOBEIX OTMETOK H TOJY4YEHHE oTYeTOB 3a yueOHbIi
MepHOJ, BejleHHe KHHUIY JBHKEHUS, PACIHCAHHS YPOKOB.

— Benende 3MeKTPOHHBIX KIACCHBIX KYPHAIOB, KaleHIAPHO-TEMATHYECKHX IIAHOB,
OpraH{3aiua 3MeKTPOHHOrO JoKymeHTooOopoTa, Henonssoeanne cpeacts AHC CI'O
A B3auMOoIeHCTBHA BCEX YYACTHHKOB 00pazoRaTe-HOro npolecea.

— Oprannzauus quctanimorHoro noctyna poaurenei k AMC CT'O.

— Hanonnenne AWC CI'O  yueOHbIMH MaTepHallaMM, OCBOSHHE 3JIEKTPOHHOIO
TECTHPOBaHHA H JAPYTHX BOIMOKHOCTEH CHCTEMBI,

2.2. Tlopsaox onpenenenus crenenu sueapenns AMC CI'O u mepexon x ciemyromemy
ITAMY e¢ HCMOMB30BAHAS BhIgenseTcs B n. 3 3toro [lonoxenus.

2.3. Kanposwiii coctas ucnonnutenedl onpeaenet B m. 4 sroro [lonowenns. Hasnauenne
MCIIONHUTeNeH BHelpeHHA H nonbioBanHd AMC . CI'O. .ocyimecTBIseT IHPEKTOD BMECTe C
3IaMECTHTE/IAMHE MO COTJIACOBAHHIO C NEeJarorHyecKiHM KOUIEKTHBOM.

2.5. Tlopanok ucnonezopanua AUC CI'O (nocne toro, xax npouecce BHeapeHua Ovier
NpH3HAH 3aKOHYEHHBIM) onpeaenserca B n. 5 sroro [Nonokenus.

3. llopanox eemonnenua npouecca ereapenna AHC CT'O

3.1. Tlo pesynsratam BbINONHEHHOH paGOTHI B COOTBETCTBHH C YTBEPAJEHHEIM ILIaHOM
pykosogutens AMC CI'O cocraBnser oT4eT O BHEAPEeHHH HA COBELIAHHH AJIMHHHCTpPALHH.
Pewiene © mnepexofe K CAGAYIOUWIEMY 3TAny BHEAPEHHA [PHHHEMAETCA KOJJIETHAIEHO
anmuHAcTpaumeii wkonsl. [lepexon Ha cnegyoniHil 3Tan Mo NIAHY CONMPOBOKIACTCH NPHKA30OM H

NPHAAHHEM OrTIACKE PE3YALTATOB MPOXOR/ICHHA ITANA HA COBEIAHHH Mearoros.
3.2. B mauane nepexoza OTBETCTBEHHEBIH aJMHHHCTpaTop Mo BHeapenuioo AHMC CIO
NPOBOIHT COBEINAHHE CPEJIM KaJpOBOro COCTABA NPOLECca BHEAPECHHA 1A MOCTAHOBKH 3aJ1a4H,
" KOPPEKTHPOBKH CPOKOB M ONpe/IeNeHHs KpHTEPHEB KOHTpons 3a Bhmonuenuem. [lpu
HeoOXOAMMOCTH HAa COBEUNAHHH YTBEDIKIAETCA M IOANHCHIBACTCS CKOPPEKTHPOBAHHBIH IJaH

BHEJPEHHA C JenenneM obs3anHOCTel H onpeleNneHHbIMH CPOKAMH BEITIOIHEHH.

4. Kanposerit cocras nponeayps saeapenns AHUC CI'O



A¥IL LU H HX OCHOBHBIC ODA3AHHOCTH: A/IMHHHCTPATOP, ONEPAaTOp, KIACCHHIH PYKOBOJHTED,
YUHTE/b-IPeAMETHHK.

AJIMHHHCTPATOp - OCHOBHOH OTBETCTBEHHBIH 33 BHINONHEHHE BCEX NYHKTOB W 3T4loB
BHE/IPEHHS; OTBETCTBEHHBIH 3a MOCTAHOBKY 3a1a4H H ONpeJie/IeHHs CPOKOB BBRIMOJHEHHA 3a7ady;
OCYUIECTBIACT IPOMESKYTOUHLIH KOHTPONL HAJ BBLIIOJHEHHEM 3alad, opramHsyer paboTy Beex
THIIOB MONL30BaTENeH (COTPYAHMKOB, yuamMXcs, pomuTencii) B cBoelf Ikone; yIpaBisger
npasamu goctyna 8 AMC CI'O, koHTponupyeT NONHOTY, KAYeCTBO, ONEpPaTHBHOCTE HEpOpMaLH,
BBOJIHMOIi B cHCTEMY.

Onepatop — 3anHMaetcsa BeeaenHeM nanneix B AMC CI'O na HauamsHOM aTamne BHEJIPEHHS;
NPeoCTaBIAET KOHCY/ILTALMH H 06y4aeT (npu HeobGXoMMMOCTH) JAPYTHX Y4YacTHHKOB MPOeKTa.

Knaccrelil pykoBOOHTENs — OTBETCTBEHHELI 33 BBOJ] NAHHEIX 110 Y4YallHMCA CBOCro Kiacca.

YUHTeNb-NpeIMETHHK — OTBETCTBEHHEIH 32 BHICTABNEHHE OTMETOK 110 OPEernoIaBacMoMy HM

NpeIMeTy.

4.2. Kanposstit cocTas npouecca suenpenns AUC CT'O

Ne | Haseanme nomkrHocTH Kon-go gerr. OUO
I. | Aonmuarncrpatop AMC CTO 1 [Taxomosa U.B., yunrens
GHOMOIHH H XHMHH
2. | Oneparop AUC CT'O 1 Bynanos A.JO. yunrens
' HHDOPMATHKH
3. | Knaccuslii pyKoBOAHTENE BCE
YunTens-npeaMeTHHK BCE

4.3. Bee momxnoctn ana obecnedenns npolecca BHEAPEHUS M Hemoas3osanns AMC CTO
ABJIAIOTCA BHYTPHIIKONBHBIME H YTBEPIKIAIOTCH MPHKA3OM.

4.4. 3anuce 0 HaHAYEHMM HA JOKHOCTH B mpoekte AMC CI'O B Tpymosoil kamike He
OCYHIECTBIAETCH.

3. lopanok ucnonszosarns AUC CI'O nocne 3apepmenns stana BHEJIPEHHA B YOPaBICHHE H
y4eOHO-BOCTIHTATENBHEI Nponece y4ebHOro 3aBeneHus

3.1 OBmee ynpasnenne paGotoii no Henpenmio AMC CT'O OCYHIECTBIAETCH QHPEKTOPOM
UIKOMBL,

5.2. HenocpezncTBeHHOE PYKOBOJACTEO paboTamM#, KOTOpEIe CBA3aHEI ¢ OOCNYAHBAHHEM M
nozsepxkoil cucremst AMC CI'O (Bkmiouas Bee MOAYTH H GyHKIHH cHCTEMEI) OCYLIECTBIAET
onepatop AMC CI'O. .

5.3. AIMHHHCTDAaTOD CBOEBDEMEHHO BHOCHT B CHCTEMY pacmHcaHHe YpOKOE H
KOHTPONHPYET ABHACHHE YHAIIHXCA B CHCTEME.

5.4. KnaccHblil pyKOBOTHTENE PErynspHO HE Peske OJHOro pa3a B MECHLL:

— TMpOBEpAET H3MEHEHHE (DAKTHYECKMX NAHHBIX H NPH HAIHYHH TAKHX HIMEHCHHIl
BHOCHT COOTBETCTBYIONIHE TIONPABKH;

— exeHenensHo B pasgene «llocemaemocte» amekTpoHHOrO HYPHALA KOPPEKTHpYeT
CBE/ICHHA O MPOMYINEHHBIX YPOKaX yHalIHXcs,

— KOHTPOMHMpPYeT BLICTABICHHE NEIAroraMH OLIEHOK YYALIHMCH KJIacca.

5.5, YauTens-npeIMETHHKH €KEIHEBHO BHOCAT JaHHEE 06 yueGHmIX nNporpaMMax M Hx
NPOXOXKAEHHH, 00 YCIEeBaeMOCTH H NOCELIAEMOCTH YUALIHXCS, IOMAIIHUX 3aTaHHsX.

Kareropuyeckn sanpemaercs fomyckats ysammxcs K paote c NEKTPOHHBIM JKYDHAIOM
110/] IOTHHOM M NApOJieM YIHTEA.

5.6. Anmunnctparop AMC CI'O COBMECTHO € KNACCHBIMH PYKOBOIHTEAME:

— FOTOBAT OTHETBHI H JPYTHE MaTepHaibl JUIA OIJIAIICHHA Y4acTHHKaM y4eGHo-

BOCITHTATENLHOTO POIecca; e
— nalmozator 3a paboToil B CHCTEME Y4HTe/IeH H Y4CHUKOB,

TRl



H yrpasieHueM obpazoBaHus.

6. Cpoku seicTasnenus madopmannn B AUC CI'O

Cpoku npenocrapneHns HHGoOpMalHu:

Ne Hudopmanna Cpok seictapnenns 8 AUC
'
1 Hudopmauus o6 onerkax OT AaThl MpPOBEAEHHS YPOKA HITH Makcumansro 7 gueit
aTel BeIMONHEHHS oOyuatommmes pabotel, no  Hroram
KOTOPBIX BHICTABRIIEHA OLEHKA
3 Cpok pasmemenns urdopmaumn o6 oueHkax mo Hroram MaxkcumansHo 3 aus
y4ebHOro nepHona (4eTsepTH, noayroaus, yuebroro roga) ot
JAaTEl OKOHYAHHA yuebHoro nepuoja
4 Cpox pasmemienus HHGOPMALMH O NPONMyCKaX YPOKOB OT Makcumansro 3 gus

JATeI MPOBEACHHA YPOKa

— Co3janue NpHKa3OB 0 JBHAKCHHH (32YHCIEHHH H BLIGLITHH) YYaIUXCA — 10 7

JAHeit;

— CO3/1aHHE MPHKA30B 0 NEPEeBO/C YUAIHXCA HA cnenyromuil yuebHsi rog — 1o 20

HIOHA Kak/JI0T0 roja;

— Co3jianue HOBOTO y4ebHOro roga — 1o 3 centabpa Kakaoro roga.

HupekTop wkonel obecneunBaeT A0CTOBEPHOCTL HH(OPMAIHH, 3aHOCHMO paboTHHkamu B Bazy
Jauusx AUC CI'O.




PEITAMEHT BENEHWA 3JIEKTPOHHOI'O XYPHAJIA

1. Obuue nonomenns

1.1. Hacrosmm# A0OKyMEHT ompeleNseT YCIOBHA H NPpaBHIa BEACHHA 3IMEKTPOHHOIO
#wypHana (nanee 37K), konTpons 3a BemenHeMm JJK, npouenypsl obecnedeHHs AOCTOBEPHOCTH
BBOIMMBIX B DK JaHHBIX, HANEKHOCTH HX XPaHeHHs H KOHTpouxs 3a cooTseTcTBHeM DK
TpeOoBaHMAM K NOKYMEHTOOOOPOTY, BK/IIOYAS CO3JaHHE Pe3epBHBIX KOMHH, TBepisxX Konuii (Ha
OyMaKHOM HOCHTeNe) H Ip.

1.2. B cooreercTBHM ¢ aeficTBYIOmMM 3akoHomatenscTeoM OV Bhnpase caMoCTOATENBHO
BRIOHpaTh (hopME! yHeTa BRINOMHEHHA ydeOHO# nporpaMMEL.

1.3. OTBeTcTBEHHOCTH 33 COOTBETCTBHE PE3YNBTATOB y4eTa IeliCTBYIOIHM HOpPMAaM H, B
YacTHOCTH, HaCTOAMIEMY pPEryIAMEHTY M JIOKAILHEIM aKTaM, HeceT pykoBoauTens OV,

1.4. OrsercTBeHHOCTH 3a COOTBETCTBME JaHHEIX yueTa (akrTaM peanuiauuu ydeOHOro
npolecca 1exHT Ha pykosoautene O,

1.5. Tlpu Bemenum ydvera HeoOXomuMo obecneunts COBIIOJEHHE 3AKOHONATENLCTBA ©
MEPCOHATBHBIX JAHHBIX.

2. Obmue npaBunia BelleHAA y4eTa

2.]1. Buecenne nudopmMaiuy o 3aHATHH H 00 OTCYTCTBYIOIMX JOKHEI NPOH3IBOJHTECA 10
dakTy B neHs nposegenud. Ecin 3anaTHE NPOBOMIIOCE BMECTO OCHOBHOIO Iperojasarend, Gaxr
3aMeHE! JO/DKEH OTPAKaThCA B MOMEHT BHECEHHA yaeTHoll 3amicu.

2.2. Brecenne B JKypHal HHGOPMALMH O JOMAIIHEM 34JaHHH JOMKHO NPOH3BOIHTECA B
ZieHb MPOBENeHHA 3aHATHA. 3a/lanie J0/KHO BHOCHTRECA B JKYDHAN He Mo3nHee yeM 4epes 1 uac
nocie OKOHYaAHUA BCEX 3aHATHIE naHHBIX obyvalomHXcH. _

2.3, PexoMenayerca zapaHed pasMeINate 3agaHuA, 4ToOel y ofygarommpxca Grina
BO3MOMHOCTB 3a0N1aroBpeMeHHO TUIAHHPOBATE CBOE BPEMAL.

2.4, PesynbTaThl OLEHHBAHHA BRIIOMHEHHEIX o0ydatomumuca paboT A0IKHE! BRICTABIATECH
He nmo3aHee | HeNeNM CO JHA HX NPOBENCHHA B COOTBETCTBHM ¢ MpHHATEMH B OY mpaBmiamu
oueHkH pabor.

2.5. ApxHBHOE XpaHEHHE YYeTHHIX JAHHLIX JOMKHO MpPeAyCMaTPHBaTh KOHTPOIL 3a HX
HEJOCTHOCTEI) H JOCTOBEPHOCTRIO HA MPOTHKEHHH BCETrO HEOOXOMMMOTO CpoOKa, HANpHMEp, ¢
NOMOUIBHY 3MEKTPOHHOR MOANMCH. ODNEKTPOHHOE XPAHCHHE APXMBHBIX JAHHBIX I0JDKHO
OCYLIECTBIATECA MHHHMATBHO HA JBYX HOCHTE/IAX H XPAHHTLCA B PA3HBIX NOMELIEHHAX.

3. VenoBrs COBMEINEHHOTO XPAHEHHS TAHHBIX B AMEKTPOHHOM BHIE
H HA OyMaKHEIX HOCHTENAX

3.1. B cinyuae neobxogumocts ucnons3opanua Mauneix 20K w3 snexkrponnoii hopMbl B
KAYECTBE MEWATHOTO JOKYMEHTa HH(OPMAIMA BBIBOIMTCS HA IECYaTh H 3aBepieTcs B
VCTAHORJIEHHOM TOPANKE. APXHBHOE XDPAHEHHE VUETHBIX JAHHBIX HA OYMAOKHLIX HOCHTENSX
NOIDKHO OCYIIECTBAATHLCHA B COOTBETCTBHH ¢ JeHCTBYIOIIMM AJMHHHCTPATHBHBIM PEraMEHTOM
PocoGpuansopa, yreepiaenssM npraxazoM MunoGpuaykn Poccuu ot 21 susaps 2009 . N 9.

3.2. CeosHas BeJIOMOCTE HTOTOBOH YCNEMIHOCTH Knacca 3a y4eOHBIA rol BRIBOOHTCA H3
CHCTEMEl YHeTa B TOM BHIE, KOTOPHIH MpelycMoTpeH AeHCTRYVIONIHMHA TpeboBaHHAMHA ApXHBHON
cuy#0s1. Ecin parnEIe mo yueGHOMY rofy XpaHATCA B NEKTPOHHOM BHJE, CBOJHAS BEJOMOCTD
MoeT OLITL MepelaHa B apXHB Cpa3y MO 3aBePIIEHHH BEJEHHSA YYeTa B COOTBETCTBYIOLIEM
KNACCHOM JKYPHANE,

3.3. Ilpr BenenHn ydera B dIeKTPOHHOM BHJE HEOGXOIMMOCTL BEIBOJA JAHHBIX HA NEYaTh
INf WCMONB30BAHHA B KAa4yecTBE [OKYMEHTa OINpelensercd COOTBETCTBHEM HCNONL3yeMoil
uHpopmanuonnoit cucremst 'OCT P HUCO 15489-1-2007 "Cucrema CTaHmaproB 1o
undopMaluy, EHEHHBTE:HHD\{}' M H3ATENLECKOMY nen}r anmenﬁc poxymentamu. O0mme

Tpebopanus".



